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Clients have asked us how they can hold their Annual General Meeting (AGM) during the current COVID 19

pandemic. In this article we will give some advice around fulfilling the Annual General Meeting requirement

which will help ensure the company continues to exercise good corporate governance and remain compliant

with the Companies Act.

How does COVID-19 affect your AGM ?

During this unprecedented time of COVID-19, many companies are facing hardship and logistical difficulties.

Companies are working remotely as required by latest public health guidance and restrictions; and some have

had to close their doors. This has caused a challenge to client communication and an interruption to scheduled

meetings.

The current restrictions companies are facing could potentially result in a set-back for AGMs. Under section 175

the Companies Act 2014, an annual general meeting must be held every annum, with no longer than 15 months

between the date of one annual general meeting and the next. Unless the company is newly incorporated, in

which case the first AGM must be held no longer than 18 months after incorporation.

Section 176 of the Companies Act 2014 allows for Irish companies to hold meetings using technology, which

could be useful during this period of social distancing. This would be the safest option in the present

circumstances and can be done so long as the constitution of the company does not disallow this provision. If

your company’s constitution prohibits the company from holding a meeting by technological means, the

company can pass a special resolution to amend the constitution to remove this provision. For assistance with

this, please don’t hesitate to contact us.
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AGM Notice

• Irish companies must provide at least 21 clear days’ notice for their AGM. Companies should consider the method of

issuing notices and avoid sending notices from affected areas by post or other means that require “at-risk” physical

handling at any stage of the delivery.

• The AGM notice should be accompanied by an additional information leaflet such as the latest HSE leaflet outlining the

steps to protect attendees and others from the transmission of COVID-19 at the AGM. This should include the

company’s response to COVID-19 with regard to the AGM such as availability of hand sanitiser, seating arrangements

and other prescribed precautionary measures being implemented by the Company.

• Companies should also be ready to adapt their conference policies according to the latest public health guidance and

restrictions. Companies should be familiar with the provisions of the Companies Act 2014 that may allow for a shorter

notice period of 7 days, subject to shareholder approval. In any event, all decisions that affect the AGM should be

communicated to shareholders.

Minimise Attendance

• In order to minimise the number of persons in physical attendance, the AGM notice should encourage shareholders to

appoint a proxy or attend via telecommunications. In addition, the rules and procedures for electronic voting should be

communicated clearly to shareholders within the notice.

• Where an AGM notice has already been issued, an electronic follow-up communication should be sent to shareholders

with the latest public health information and any related decisions by the Board of the Directors. Given the rapidly

evolving nature of the situation, the notice should also set out how the company will communicate further updates.

Proxies

• Subject to the constitution of a company, shareholders are entitled to appoint a proxy to attend and vote at the AGM.

The shareholders may grant proxies to a small number of persons such as independent directors who may attend in

person and vote on their behalf at the meeting. Shareholders may also be able to vote by proxy in advance of the

meeting.

• A form of proxy should be included in the AGM notice which includes contingency provisions should the appointed

proxy not be able to attend at short notice due to travel restrictions, illness or as a precautionary measure.

• The appointment of proxies should minimise the number of persons physically in attendance at the meeting. In this

scenario, shareholders may be invited to submit their questions in advance of the meeting. Companies should be

aware that the meeting must still satisfy the quorum requirement and be held at a physical location.
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Electronic Participation

Where a company’s constitution so provides, shareholders may participate in the

AGM by electronic means such a videoconferencing or via a web portal. This

enables shareholders to participate in the meeting without attending in person and

to cast their own vote without using a proxy.

As part of their business continuity planning, companies should be testing their 

telecommunications systems to ensure that they are reliable and can facilitate an 

AGM as well as remote working.

It is worth noting that the meeting quorum must still be satisfied, and the meeting 

must be convened at a physical location.

Consider having a Hybrid AGM

Hybrid AGMs can still take place under Irish law to maintain government

guidelines of social distancing unless stated differently or otherwise in the

company’s constitution. A hybrid AGM is both virtual and physical. It enables the

meeting to take place with remote and physical participation of shareholders. This

would be convenient with the rise of COVID-19, reducing travel where possible.

Possible mediums for a hybrid meeting include platforms such as Microsoft

Teams, Zoom and Skype.

The use of Video Conferencing in Board Meetings

It is essential that we use these platforms to our advantage especially during the

Covid-19 situation which prevents people from meeting physically.

The steps below are guidelines to achieve an effective board meeting using video

conferencing.

1. Choose medium in advance – depending on what type of meeting is taking

place, choose a medium which is best suited

2. Inform board in advance of the meeting – ensuring all members have an

adequate internet connection and are registered with the video conference

platform

3. Take attendance

4. Have a clear agenda schedule – allocate a team member to discuss certain

points

5. Approval of minutes from the last meeting

6. Minutes allocated to one team member for the current meeting

7. Issues and actions allocated to different members to discuss

8. Key points for the next meeting’s agenda
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